OREGON POLICE DEPARTMENT 

12.8

FRAGRANCE FREE POLICY

This policy is to designate the Records Division as a workplace free of fragrance related irritants.  The Records Division work floor is designated as a fragrance free environment due to the negative effect colognes, perfumes, and other fragranced products has on some employee’s health. 



A.  All Records employees are subject to the following rules:

1. Perfumes, after-shaves and any other scented products (hand lotions, hair treatments) are prohibited.

2. Clothing or personal items carrying detectable fragrances are not to be worn in the Division.

3. Every effort should be made to remove fragrance samples from magazines and catalogs before they are brought into the workplace or break area.

4. Flowers, candles, and other scented items that are received as a gift in the Division will be kept in a location where they are not in contact with employees who are sensitive to these items. If these, or similar items are affecting a co-worker they will be moved or put away upon request of the affected party.  If the item’s fragrance is too strong, it will be removed from the work floor immediately and completely.

B. Any Records employee wearing scented products will be asked to wash off the scent or change their clothing.

1. If an employee is unable to remove the scent at work, they may be sent home to bathe or change.

a. Records employees sent home may use their lunch/break or vacation time to cover their time away from work.

C. Failure to comply with a Division policy violates the Portland Police Bureau directive on Unsatisfactory Performance 315.30. 

1. Employees wearing scented products to work will be counseled and the documentation of that counseling will be placed in the employee’s field 201 file.

2. Once counseled, future violations can result in discipline up to and including termination.
